
Step by Step:
Setting Up Your Fundraising Account

For Leaders and Managers



Step 1: Choose an “Event Coordinator” for your Unit. This will be the Adult 
Member who creates the Unit fundraising page, and will be the 
main Guide House liaison. Contact information is available at the 
bottom of this guide.

Step 2:

Click the link that 
corresponds with the 
event you are attending to 
go to the event fundraising 
page. From the main 
Donation page click the 
yellow “Fundraise” button 
to sign up.



Step 3:
Create an account by entering your 
details or login with Facebook.

Please use your real name. 
Any profiles without their real 
name will not be eligible for a 
prize.

It is also important that this 
name is the name of the 
Member or Volunteer attend-
ing the event. Not a Parent/
Guardian’s name.



Step 4:
For the first question “Are you 
fundraising in a Team?”, select “Yes – 
join an existing Team”. Under “Search 
and select your Team”, there is a 
dropdown menu. Select your Unit. If you 
cannot find your Unit in the drop-down 
menu, start writing the name of your 
Unit and it will appear. If your Unit is still 
hiding, please contact your Unit Leader. 
Please ensure you join the correct Team 
so your Unit is eligible for the Highest 
Fundraising Unit prize. 

Contact Guide House if you can’t 
remember your Member Number.



Step 5:
Take the tour.



Step 6:
Explore your page.

Your Team name will appear 
under your name. Click this 
to go to your Team page to 
edit and/or check what is 
happening. 

Click “Edit page” to make any 
changes, such as updating 
“My story” to reflect why 
you are fundraising for the 
Greater Bilby. 



There is a mini checklist to 
cross off and area to check 
“My achievements”.



Step 7:
Update your page.

Keep your donors engaged 
in your fundraiser by post-
ing regular updates! 

E.g. Guide House hosted a 
cake stall and raised $1oo!



Step 7:
Ask for donations.

Once you’ve personalised 
your page, you are ready to 
start asking for donations. 

Ask someone to be your 
first donation (maybe a 
family member or friend), or 
donate to yourself to show 
your commitment. 

You can email or post a 
request on social media.



WooHoo!
You are now ready to start fundraising for the Great Guide Sleepover! We can’t 

wait to see you there!

Enquiries: contact the Events Team at events@girlguides-nswactnt.org.au or call 1300 447 548.



Don’t forget to log out at the 
end of your session

To do this, simply click the button with 
three lines, and then “Logout”.

Top Tips:


